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A practical guide for Local Auxiliaries
Help more students apply with confidence
Applicant checklists, Local review steps, outreach materials,
and guidance for complete scholarship applications.
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Michigan Department Scholarship Toolkit
AMVETS Ladies Auxiliary | 2027 Cycle | Draft for Department review
PURPOSE:  Help eligible students apply, gather the right documents early, and submit a complete packet. This toolkit accompanies a simplified fillable application based on the current. It does not authorize new submission methods or change scholarship rules.
Who can apply
Applicants must meet all three requirements: 
(1) be an AMVETS, AMVETS Ladies Auxiliary, or Sons of AMVETS member, or the spouse, child, or grandchild of an AMVETS family member; 
(2) graduate from high school by June 30, 2027, or attend an accredited college or university leading to a degree; and 
(3) reside in Michigan. Ask the Department Scholarship Officer about affiliation or eligibility questions before submitting.
Award and deadline
At least one scholarship of at least $1,000 is awarded. Additional awards of the same or a lesser amount may be made if funds permit. Awards are judged and announced at the Department Convention in June. 
Checks are mailed to recipients within three days after convention closes.
Application Packets must be mail directly to the Department Scholarship Officer. The packet must be postmarked no later than May 28, 2027. Required documents must also be submitted by May 28.  It is recommended to send a complete packet early and confirm any separately sent school documents with the Officer.   Scholarship contact: amvetsauxscholarship@gmail.com
AMVETS Ladies Auxiliary Department of Michigan
Rene Savin, Scholarship Officer
622 Marcia St. SW
Wyoming, MI 49509
How applications are scored
	Financial need
	Academics
	Goals
	Volunteerism
	Grammar and punctuation

	40%
	30%
	20%
	5%
	5%



Applicants agree to complete at least one semester of college classes within the next 12 months if awarded a grant, or refund the grant. The application and submitted credentials remain the property of the Michigan AMVETS Ladies Auxiliary Scholarship Committee.





Recommended Local Auxiliary Action Plan
Appoint one Local scholarship contact and to offer practical help. A Local review is recommended support; it is not an additional eligibility requirement or a substitute for Department review.
	Suggested timing
	Local action

	November to December 2026
	Announce the scholarship to members and families. Contact school counselors. Share the checklist and identify a Local contact.

	January to February 2027
	Remind students to request official transcripts, graduation letters, and acceptance letters. Help resolve eligibility and W-2 questions early.

	March to April 2027
	Offer a form-completion session and private document review. Help applicants understand questions; let each applicant write their own statement.

	By May 14, 2027
	Suggested Local review only. Check the entire packet while there is time to correct omissions.

	Before May 28, 2027
	Applicant mails the complete packet directly to the Department Officer. Confirm the postmark; ensure applicant retains a copy.



Using Template Below; Perform a two-pass review
Pass 1 - completion: compare every field and attachment with the applicant checklist. Check signatures, essay word count, eligibility evidence, and conditional documents.  Mark each item Ready, Missing, Not applicable, or Ask Department (amvetsauxscholarship@gmail.com). Do not mark a required document ready just because it has been requested.
Pass 2 - consistency: check names and contact details, member relationship, graduation timing, financial period, scholarship amounts, and budget arithmetic. Flag discrepancies for the applicant to resolve. Check grammar without replacing the applicant's voice.
Local Review Template
Use one copy per applicant. Keep this Local record separate from the scholarship packet. Avoid sensitive financial details.
	Applicant and reviewer
	Complete locally

	Applicant name / Auxiliary
	________________________________________

	Local reviewer / review date
	________________________________________

	Eligibility and membership proof
	Ready / Missing / Not applicable / Ask Department

	Transcript or equivalency record
	Ready / Missing / Not applicable / Ask Department

	Graduation letter / acceptance letter
	Ready / Missing / Not applicable / Ask Department

	Financial sections and W-2s
	Ready / Missing / Not applicable / Ask Department

	Personal statement and word count
	Ready / Missing / Not applicable / Ask Department

	Applicant and required parent signatures
	Ready / Missing / Not applicable / Ask Department

	Corrections needed / follow-up date
	________________________________________
________________________________________

	Final review / mailed / postmark
	________________________________________



Note: A Local review does not guarantee eligibility or an award. Handle financial records privately. Keep tracking logs limited to status; do not record W-2 details, Social Security numbers, or family financial narratives. Use caution in altering required documents or using email for sensitive attachments.

Outreach materials and student help
Sample Newsletter or social media announcement
Michigan students: apply for the 2027 AMVETS Ladies Auxiliary Department of Michigan Scholarship. At least one award of $1,000 or more is available. Eligible applicants are Michigan residents who are AMVETS family members or their spouses, children, or grandchildren and who will graduate high school by June 30, 2027, or attend an accredited college or university leading to a degree. Applications must be mailed directly to the Department Scholarship Officer and postmarked by May 28, 2027. Start early to obtain official school records. Contact [Local contact name and contact information] for the application, checklist, and help completing your packet.

Sample School counselor email template
Subject: 2027 scholarship opportunity for eligible Michigan students

Hello [name],

Please share the AMVETS Ladies Auxiliary Department of Michigan Scholarship opportunity with students connected to the AMVETS family. At least one award of $1,000 or more is available. Applicants must meet the membership or family relationship, Michigan residency, and education requirements listed in the attached application materials.

The application requires official school records, membership proof, financial information, and a 200 to 700 word personal statement. The postmark deadline is May 28, 2027. Our Local Auxiliary can help students check their packets before mailing.

Thank you,
[Local contact name, Auxiliary number, and contact information]

Instructions for completing the PDF on a computer or phone
Download the application and open it in a PDF app that supports fillable forms. Tap or click each shaded field. Save a new copy, close it, and reopen it to confirm that all answers remain visible. Preview or print every page to check for clipped text. If your phone preview does not let you type or save, open the downloaded file in a form-capable PDF app or use a computer.
Electronic completion does not mean electronic submission. Until the Department approves another process, print the saved form, sign it, attach the required documents, and mail the packet. The typed name field is not a substitute for a required signature.



Applicant Checklist
Use this checklist while gathering documents, then repeat it before mailing. Do not wait until May to request school records.
☐     I meet all three eligibility requirements and have provided my relationship, member name, organization, and Post or Auxiliary number.
☐     Every application field has a response. I used N/A where a question does not apply and $0 where a financial amount is zero. If an amount or document is unknown, I contacted the Scholarship Officer rather than leaving it blank.
☐    I attached an unexpired and readable copy of my membership card or my sponsor's AMVETS family membership card.
☐   I included an authenticated paper transcript or arranged for secure electronic delivery directly to Scholarship Officer from my school or its authorized transcript service.  Transcript includes cumulative GP, total credits and grading-system explanation.
☐     If my transcript does not show high school graduation, I attached an official school-letterhead letter confirming graduation by June 30, 2027.
☐      If I am a first-year student, I attached a letter of acceptance on official letterhead from an accredited college or university.
☐     I completed the financial need statement, income, family support, financial aid, proposed budget, scholarship history, and financial obligations sections.
☐     If I am or was employed, I attached the required W-2 form(s). If I have no W-2 or have non-W-2 income, I asked the Officer what may be required. 
☐    My personal statement is 200 to 700 words total and addresses my chosen field, goals, and community volunteer work. I checked grammar and punctuation. If I have no volunteer experience, I explain that honestly.
☐     I signed and dated both the financial need certification and scholarship agreement. If I live in a parent's home, my parent or guardian signed the financial need statement.
☐     I saved a copy of the completed application and attachments, reviewed the final packet, and mailed directly to Rene Savin early enough to receive a postmark no later than May 28, 2027.
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